
Retail New Vendor Request 

  
We are excited to pursue a new business partnership with you and further expand our assortment in the retail division 

here at Yaamava Resort and Casino. In order to purchase from your company, we first have to establish your company as 

an approved vendor for YRC. Here are the next steps for vendor set up with us.   

  

Please pay close attention to the following details required for vendor set up. (Required information is to be provided in 

one clean email, in the order requested below)   

  

Name of Brand/Vendor: _______________________________________________________________________________                                            

Legal Name, if different: _______________________________________________________________________________                                                                                                     

Date Requested: ____________________________________________________________________________________                                                                                                                                                        

  

Terms and Conditions, including payment terms and damage policy: ___________________________________________ 

__________________________________________________________________________________________________

__________________________________________________________________________________________________  

Types of service and/or product provided: ________________________________________________________________  

__________________________________________________________________________________________________  

Contact information for rep and the person responsible for setting up the account. Please clarify if it is a separate person 

other than the rep.___________________________________________________________________________________                                                 

__________________________________________________________________________________________________

__________________________________________________________________________________________________

Ship from (City, State): ________________________________________________________________________________ 

Opening Order Requirement: __________________________________________________________________________  

Reorder Order Requirement: ___________________________________________________________________________ 

Lastly, please send a copy of your W9 with October 2018 in the upper left hand corner completed (please double check 

your dates before sending, we will not accept it if it’s not dated correct)   

  

If you need any materials/documents for us to review and/complete, please send them with this information. (If you have 

nicely sent some of these documents already, please include them again in your email with the required information listed 

above. We need all information in regards to your vendor account grouped together for efficiency.)   

  

Once you have provided all the requested information listed above, we will proceed with our steps to establish your 

company as an approved vendor. During this process, you can expect a phone call from Susana Zamora or Samira Rivera 

who will navigate with you through all the next steps. When your company is approved and set up in our system, I will 

send you an email with the great news that you are approved. When you are approved and set up, we can move forward 

with choosing assortment and PO’s. This process can take 3-6 weeks depending on requirements from your side and our 

side.   

 

At any point, you may have questions please direct them to Chelsea Marek (Chelsea.Marek@yaamava.com).  

  

Please note, that any future orders cannot be shipped or delivered to YRC unless you have received an official PO from 

our purchasing team. (They will refuse the order at our warehouse) 

Thank you for your time and efforts.   
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